
Alphas. - Decorated Alphabets 

These were very popular 15 to 20 years ago and were not difficult to make. I was 

part of a large online group that made tags, illustrated signatures, Colourful emails 

with attached sound, Alphas and three dimensional rotating sigs. 

As usual Microsoft stopped supporting this and everything became boring. Slowly 

the websites went down and it is very difficult to find anyone making them now. 

However I saved a huge amount of these files and have several hundred Alphas. I 

will demonstrate the way to make simple decorated messages and with the tutorial 

attach an Alphas Zip file for you to use. Any Word document will do. 

 Find an Alpha you wish to use and open it. 

 Open a word document 

 Decide on a message such as “Best Wishes” 

 In the opened Alpha find the first capital letter and right click on it and “Copy” 

 Go to your word document to where your cursor is and “Paste” 

Note there are several ways of copy and pasting such as the “Right Click” method I 

have described or you can use the “Ribbon” or “Ctrl +c” and “Ctrl + v” 

When you have a letter selected with resize handles in your word document you 

can reposition it and resize it. 

In Microsoft word I can use the “Arrow keys” to adjust the 

position of a selected letter. 

 

 

 

 

 

 

 

I have made this message using different Alpha fonts. 

 When you have made your message your must now Snip it out using a 

Snipping tool and save it as a picture. You can use either Microsoft’s snipping 

tool or Lightshot.  

I have re-written the snipping tool tutorial now it is on the u3a website under the 

Tutorials 2025 Tab and “November 10th 2025” 

Norris 


