
 Some basic Printing Techniques   
 

I do a substantial amount of printing with my main Canon3020 series printer which 

has tanks instead of cartridges. The tanks print a huge amount of about 3000 colour 

copies whereas a set of cartridges will barely do 300 and a set of tank inks cost 

around ($120) than the retail cost of cartridges ($140). The Tank printer is more 

expensive but for me economical. With my old cartridge printer I could buy a full set 

of cartridges for $25 on Trade Me, which worked well and showed what a rip off the 

retail cartridges are. I also do have an older G3010 tank printer.                                                                             

I thought I would include some printing techniques so you can print in Black and 

White (Greyscale), print on two sides of the paper and how to solve poor printing 

problems.  

This is my printer and ink tanks. (A cartridge is shown between my refill tanks). 

 

Suppose you want to print a document by going to “file” and “Print” 

 

Here is a screen shot when I click on File/Print my canon G3010. (Different 
printers will have variations of this). 

 

 

 

I can choose the number of copies I want and click 
on the print icon.  The blue arrow indicates that I 
can use the drop arrow to choose a different 
printer such another printer.  
 

 

In the settings, I have a document with 8 pages to 
print and I am going to print on both sides of the 
paper. Therefore, I will just print the odd pages first 
by typing the odd number of pages each separated 
by a comma. (That is important). 
 

 

 

 

 

 

 



When the pages have printed, I will reverse them, put them in front of the other clean 
paper, insert 2,4,6,8 in the Pages and print the even sides. I will bring a printer to 
show you. 

 
 

 

 

 

Some printers can print both sides at once (called Duplex Printing) but this is slower 

for the ink must have time to dry as the paper is reversed on rollers inside the printer. 

I also use good quality paper (Reflex Ultra white 80g) from the warehouse stationery 

so the reverse side doesn’t show through. It is a little more expensive but worth it. 

80g is a measure of weight (thickness of the paper). Photo paper runs from 160g to 

210g. 

On my printer, I can make changes to the printer settings by clicking on “Printer 

Properties” (as shown in the image above).  

In the image below, the chosen paper is usually standard. I can print just by using 

the black ink by clicking on Grayscale Printing. There is a choice of paper types to 

click on such as Photo papers. If I want to preview the printing before actually 

printing you can do that by putting a tick in the box.                                                   

                                                               Main 

 

 

 

I can change the 
Print quality also. 
High uses more 
ink; draft less ink. 
 
(Image below) 
 

 

 

 

 

 

 

 

 
 
 
 



Another tab is called “Main” which I can use. 

 

 

 

 

 

 

 

 

 

 

 

 

 

You can preview 
prior to printing 
 

 

 

 

 

 

 

 

Maintenance is essential if you see lines on your printing or faded 
colours. Sometimes the nozzles of the printer cartridges become dry and blocked or 
the Print head, which controls the inks, is not aligned correctly and you see poor 
printing or horizontal lines. 
 
 
One way to access Maintenance is via “Settings”. Printers are in “Devices” 

 

 

Open Devices 
 

 

 

   Open your printer, Canon for me. 
 

 

  

 

 

Open “Manage” 
 
 



 

 

   Next choose Printer Properties. 
 
 

“Note. If you have a problem you can’t 
find you can run the “Troubleshooter”. 

 
 

 

 

 

 

 

 

 

 

 

 

 

Finally click on Maintenance 

 

 

 

 

 

 

 

 

 

 

The options here are huge when you click on Maintenance and 
Preferences. 

 
I usually start with a nozzle check.  
Then I can use other tools. 

             See the image below. 



 

I will demonstrate. 
Over the years I have had several types of printers but settled on Canon as the best. 

 
Norris 

 


